Organization is the key to a manageable schedule.  Ideas for effective time management are:

1. Establish a routine.  Make a specific time and place for study.
1. Make a productive environment.  Be sure that your study place is quiet; be sure that there is good light, no distractions, and that you have all needed materials.
1. Complete tasks in an efficient order.  Prioritize.  Do the most important things first.  
1. Complete tasks on time.  Be sure you know when things are due.
1. Review material at regular intervals.  This method is proven to be more effective than cramming the night before the test.
1. Ask for help when needed.  If you don’t ask, I won’t know until it is too late!
1. Set study goals.  Decide what you want to accomplish, then DO IT!!
1. Work with your team when doing group work.

